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IETRE ATV © AYfg AL, W& JH
UFGIRAT : TRYTST, ¥Ry, SYAAT TAqT bR

IEEICEESICE
gfirdeT—orEd
RIS SreaTael (Al el &)
Jof # yyad wreaTaeh
1. Account

2. Cheque

3. Current Account
4, Debtor

5. Depositor

6. Exchange Bank
1. Fixed Deposit

8. Guaranter

9. Instalment

10. Investment

11. Ledger

12. Lease

13. Pawn

14, Payee

15. Payable

16. Payment

17. Refund

18. Release

19. Re-Monetization
20. Rental Value

EEARCEICE
TTe], ATl

fafra ¥
RICICESEI]



21. Withdrawal oYY, YRR, JmEvT
22. Borrower REIECII

23. Transaction oA—a

24, Transfer 3[aRoT

25. Validity Jedr

e SR faEmell @ R wemael

1. Agriculture ﬁ

2. Anthropology JasiE, A g—fa=m
3. Archaeology URTa<d =

4, Astronomy e faem, @ e fasm
5. Dental Surgery TI—ToI—ffdhear

6. Biology NICRCEIE

7. Botany gafa fasm=

8. Commerce GHESSEIRZ]

9. Economics CONIEC]

10. Engineering Tt

11. Ethics ENREIEE)

12. Forestry GHGE

13. Geography U

14. Mythology URIVIETE, R 2R
15. Neurology df3rer fasm=

16. Oriental Learning U=y e

17. Pedology CISRCEIR]

18. Penology TSITH

19. Philosophy IS



20.

21.

22.

23.

24,

25.

Psychology qHIfsm

Psychiatry TR fasm=

Statistics AR DT

Surgery ey fafecar

Technology FIRIEC]

Veterinary Scienceand U] FIfBed dorm uypUTa A=

Animal Husbandry
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3eee oRkd (Paragraph Writing)
et / HETOT (Precie Writing)

JATE : 3, THY AT IUARTAT
ST fewfort / srgew
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1. Above mentioned SuRferRad

2. Action may be taken as proposed JoqT YATIAd HRIATE! &l ST

3. Approved as proposed JATIATT aﬁ’qﬁﬁﬁ

4. Action immediately please Pl dchlel EFI'&'CI'IT:; PN

5. As far as possible AT

6. Beg to state fraeq 2

7. Boarding and Lodging AT IR WIS

8. By all means &W’ﬁﬂ, fadeE

0. Contact 'A' and obtain the information ‘T & WH&H B 3R IMIH AT
today Please ST Bl of o |



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

Complete the statement and put up fdavv ol ORT PN IR |a?ﬂﬂ femofy

detailed remarks without further delay.
Case has been closed

Call for the remaining statements
Circulate amongst the staff

Delay may be avoided

Do the needful

Duly filled in

Duly verified

Early action please

Early reply is solicited

Eligibility is certified

Errors and omissions

Fix responsibility and put up explanation of
the staff concerned

For immediate action
For or against

Give necessary facilities
In reply to

Kindly consider

May be considered

On behalf of

Verified and found correct
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DI AR A
[T far IR |El
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14.
15.
16.
17.

18.

19.
20.
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23.
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THROT HRIY
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According to

After adequate consideration
As proposed

Agreed

Approved

Attention is invited to

By any means

By order

For the present

Further report is awaited
Hard and fast rules

Keep in obeyance

Kindly acknowledge receipt
Kindly confirm

Orders may be issued
Please put up early

Please speak/discuss

Please have the matter examined early

and put up detailed note

Please put up comments on this

Put up

Remind after 10 days if no reply is

received by then.

Regret

Sanctioned



24,

25.
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217.

28.
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30.
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Submitted
This is to certified
This has been badly delayed

This needs personal attention

under mentioned
With reference to

Who is competent authority?
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HINDI (Elective)
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(@) WA @ ™

1. Ministry of Home Affairs

2. Ministry of Finance

3. Ministry of Defence

4, Ministry of Railways

5. Ministry of External Affairs

6. Ministry of Information & Broadcasting
7. Ministry of Education & Social Welfare
8. Ministry of Law

9. Ministry of Health & Social Welfare
10. Ministry of Food, Agriculture & Irrigation
11. Ministry of Labour & Industries

12. Ministry of Trade & commerce

13. Ministry of Community

14. Ministry of Shipping & Transport

15. Ministry of Civil Aviation & Tourism
16. Ministry of Works, Housing & Supply
17. Ministry of Irrigation & Power

18. Ministry of Energy

19. Ministry of Chemical & Fertilizers

20. Ministry of Labour

21. Ministry of International Trade

22. Ministry of Science & Technology

23. Ministry of Petroleum & Chemicals

24, Ministry of Industry & Supply

25. Ministry of Rehabilitation

14

AT 3R JHARYT HATA

181 IR IS B0 AT

fafer Harey

RY 3R FHTST BTl HATd
e, Y Jor R J3ed
3, IR FEURT A

IR, 3R AT HAT
AETd fdbr darerd
SEGRMT AR gRags d3rerd
e 3R AR 9T H3Terd
fmfor, e SR gfed ware

AR TAT SARD AT

ol HATTT
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SH HATTT
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JENT 3R gfd HaArer
ERESEPIED]



(@) (@t & )

1.

2.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

All India Institute of Medical Science
All India Handicrafts Board

All India Radio

Income Tax Department

Central Cottage Industries Emporium
Central Bureau of Investigation
Central Reserve police

Central Vigilance Commission
Central Social Welfare Board

Central Hindi Directorate
Department of Atomic Engery
Department of Transport & Shipping
Supreme Court of India
Archaeological Survey of India
Survey of India

Cabinet Secretariat

Accountant General Post & Telegraphs
Printing & Stationery Department
Planning Commission

National Physical Laboratory
National Small-Scale Industries Corporation
National Council of Educational
Public Works Department

Union Public Service Commission

Life Insurance Corporation of India
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qmved afarery
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IS JATANT
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RIS oy SEnT T
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HINDI (Elective)

Time: 03 Hours Total Marks:
100
Theory: 75

Internal Assessment: 25
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SRt fewfrf

=l & sfueh

1. U & IR HRIATE] N

2. JAIHY TEHA

3. ERINES RIRCICIN

4. e xR foar SR

5. 3IfM g wiga far S

6.  fr=faRaa smukral afed fda @1 ad
forar S

7. ol amos o

8.  dicyd/fafkd wa wm

9. P! fA@HR By BN

10.  YfEuH UL N

11, Refq we a3

12, 99 & Udd &% H R & forg @g 8

13.  faETia @1 S fdar Sy

14. 9 ORI WY

15.  fa=fafad @ ge &1 &g

16.  Refty gra W< &

17.  AMd WR AR 81 el § |

18.  3MTqe¥D HRYATE! B U fdaT Sy

19.  fewefll &7 agwaedn el

20.  JiTAR® ASRI Ut H

21, PUYAT SINT AN

22, R URT N

23. GG B ITAR UK DY
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Action may be taken as proposed
Agree as suggested

Accepted as recommended
Application may be rejected
Advance may be sanctioned

Bill may be returned with the following
objections

Call back decision

Call for quotations

Circulate and file

Corrigendum may be put up

Clarify position

Delay in submitting the case is regretted
Discrepancy may be reconciled

Estimate may be put for consideration
Exemption may be given to the following
Explain the position immediately

Matter is under consideration

May be recommended for necessary action
Need no comments

Obtain formal sanction

Please issue

Put up summary

Put up as suggested



PUAT g HIHCA &I ool &I Gi & AT Please put up the case with previous

24,
TR X
25.  PUAl GR ATERD Wol
26.  PuAl 91 Bl QWP BIsad BN
27.  wfdded g9 : @1 S
28.  gEEe A
29.  fewmoft a5
30. 39 v fuer o /=9 fd smawe
NGE]
gqqdM :
sl & fo=d
1. President
2. Vice President
3. Prime Minister
4. Chief Minister
5. Deputy Minister
6. Secretary
1. Joint Secretary
8. Assistant
9. Personal Assistant
10. Advisor
11. Additional Secretary
12. Typist
13. Director
14, Deputy Director

19

papers
Please send a reminder immediately
Please circulate and file

Report may be put again

Submitted for information

Send comments

This may be treated as urgent



15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

Administrative Officer
Education Officer
Railway Minister
General Manager
Office Superintendent
Chief Engineer
Accountant

Auditor

Accounts Officer

Post Master

Registrar

Presiding Officer
Translator

Professor

Deputy Commissioner

Vice Chancellor

20
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HINDI (Elective)
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A T—P
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T 10 T R | S H 3rgare @ foy 48 S | §9 91T & §of 3id 20 T |

HT—y
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iR 9RT A ¥ dige—uRey, weg, Rieu dern ar=rgd f[qar 9 g dgii~e e qg
TG qer Rl Wit @1 sfae @ FEiRd dra—wvs gl IR U 8 e | 39
ART # fet 10 U YO ofed, R ¥ 05 TRl &7 SR <A1 Sifvard B8R | U U &
IR QT Y31 § A7 BN | IS UeH & foTg 05 ik BT | $9 W1 & Gl 3(h 25 & |

AT

AR @US ¥ UIGI—Yih] B MR R dlicad FHIET Tl JAefar Se3y g Gfure el
a1 U U8 9 | ROFH W US U BRAT BT | &1 U AifeieE H 9 OBl e 9
U U HRAT AN BRI | 9 9N § §l 04 U Yo S, 79 & 02 Ul &1 IR
ST AR BRI | URA% YR &1 SR U Ui § ST BRI | UAd U b 15 3d BN |
9 W & Gl 3d 30 B |

fuiRa argas+ :
qIed—Ydd -

o W URAR (FHROI) : HETSdT AT

UhTeh © Alh ARG YDA, SATSER
o Sl W Al [@ra—g<iia): el oo
YHT: TThAel UHIeH, faeel
ReiRa am=m ga—
SRl 3R TP IS TR
= U gE AHS BT TR
IO R @Y SR
AHE I AR g1
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o = wfeey &1 gfoem
UhTeIeh : o AMD <d fazafdenery, SHawR |
FeiRa fav

AfABTT Y9G Bfd Herd, 98, o< : qrH=g gRey

3MYH BTl : A IR, aefianor

ARG G A aRE

fgadt g - A= akem

BRIMEE : AHE gR

yRTferATe @ AT UReEd

TRINTATE : 9= aRked
o=l fam : Sqva e faem™
o= reireT ¢ Sgwa der faes

=) MTeireT deIm MR ITas gad

aR¥TYe Srearaet (gl Aol B)

@) 3iUoh ¥ 2=

1. Accuse SR ST

2. Advertisement IEEIRE]

3. Alphabetic Order quigshiies =iofl, dife

4. Appendix BINES

5. Annual Administrative Report qI¥h YIMIHIY YUT
0. Assistant Superintendent AERId EeTh

7. Attestation 1&g H, YHTUNHROT
8. Bonafide NEUICIGIESICED

9. Bacteriology \_fﬁ_clTUl fasm

10. Bail STATG, ST, afaq
11. Boundary gAML, A, dHa
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

37.

38.

Certificate of fitness
Circular
Commission
Contingencies
Custody
Decentralisation
Defendent
Deputation
Discretion
Emolument
Electrical Engineer
Faculty

Finance Committee
Foreign Currency
Gazetted Post
Grant

Geological Survey
Guardianship
Honorary

Head Quarter
Hydrological data
Identity Card
Insignificant
Judicial

Kinetise
Ledger

Monopoly

JTRITATIH
gRu=, Tt et

M, HHIIH, TTell, IS

ATHRHD Y
AfARET
IEEEIRERYI
EINCIE]
Rredsd
IEEEAIEEAN

Sufe, atRsiffes aRery

faega arfg=dr
Hbr

o wfafa

st g
SR UG
SAgard
CEEIRESEEN]
Refor
SERIRCIETS
I P, e

CEEIRRCE]

U, T

IreTerdl, <ITId

fey Tl

EEIGI

UHTEHR
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39.

40.

G)

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.

Nationalization

Offender

el & i

SIPEKII
IHfcod
RDRIRS

AHT—oeh / HTHTDHY

EETE]
STRITHR

S
SANEELH]

Thuydl / Fradd]

SIMEEINED
FHARY T
Tor g
TR

qug dfedr

Priority Involuntary Unoptional
Unintentional

Economist

Custom Duty

Unit

Inheritance, Succession
Abolition

Above noted, above quoted
Uniformity, Identity

Colonical, Dominion
Bureaucracy

Bibliography

Computable, Calculable, Enumerable
Component, Constituent, factor
Manifesto, Proclamation
Doctor, Physician

Boarding House/Hostel

Public Relation

Type Writing

Interpreter, Annetator

Penal Code

25



22.

23.

24,

25.

26.

217.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

[ERIRE

TR T H
Afafeas =

PRECaA)

c

PG ECARITCR]

T3 FIER

NEREE]

Bilingual
Investment
Corporation
Contingency
Separation
Head Quarter
Correspondence
Office Bearer
Council/Board
Maintenance
Posthumous
Accuracy
Mechanical
Nationality
Democratic
Decentralisation
Scientist
Gymnasium

Affidavit
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B.A. Semester-VI

HINDI (Elective)
Time: 03 Hours Total Marks: 100
Theory: 75
Internal Assessment: 25
HAT—h

JRgUS H UIRAING erearaetl ¥ 9 49 (20) vres & med, o= opish 9
fe=sl # argare BRAT BT | 39 WIS P 20 3P ¢ |

HNT—9

TN GUE H 02 U AU IR F FHET B [TH F 01 U HRAT Jfard
BT AN Ui H F QT YA UGI-WF b ded, e, TTHE, uE-uRed ¥ wHEtd
BT | Q1 Ue B, Q1 HI-RIgrd a1 | smaen < & FuiRa &3 9 98 S |
AR § Ht 10 U B WG, f9H ¥ 05 UeEl & IR QAT AR BT | UAd g
ST IR I IR H AT B8R | YD U & ol 05 3id BT | 39 9T & f[ol 3id 25 ¢ |

HT—T

RN gus ¥ I IUGUS B | SUEUS ‘H’ H QI YT UGI—YId H A YO Sgd foH |
T HAT ffard 7 |

IuEvs @ H e o ¥ |Rad |1 seEr O v g S| e | fE e
vy W= faeneft &1 fewr forgr 8F | UR@@ TR &7 SR ufd gt § AT BRI | U
g% & 15 3 B | 39 9N & Rl b 30 ¢ |

fuiRa argas+ :
TGI—D
3T YT : gHIR AR

JHTere : fhdTd R, STElas |

Bva g feTel, YOTYATd, Hiferl, deRel, AT, I8, |WIRAl, Bia<d, Ssadl, dIurg
BT G : B DI UREYT, WHY, T<d, Bd, TS, DRI/ TbR

PHBTGN 3l © UReU0T Feqol, fewor : 4T, ¥y, T[0T ferar faRiydmy
IREECACICH G KGR

1) T[S AT & w9 H Bl

2) =) 9w &1 QUG SMYie T eierdT |
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10.

11.

12

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

UTRMTY® SregTaet!

Director General

Additional Director General
Director

Deputy Director

Assistant Director
Administrative Officer
Junior Administrative Officer
Education Officer

Assistant Education Officer

Railway Minister
Chairman, Railway Board
General Manager
Dupty General Manager

Chief Personnel Officer

Senior/District Personnel Officer

Office Superintendent

Chief Engineer

Accountant General
Additional Accountant General
Deputy Accountant General
Accountant

Accounts Officer

Auditor
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SIh—dR

24, Post Master General
25. Director (Post Offices)
26. Senior Superintendent Post Office
27. Post Master

28. Postman

(@) fa=m

29. Abdomen

30. Blast

31. Calculator

32. Anaemia

33. Anaesthesia

34. Antibiotic

35. Anatomy

36. Biophysical

37. Cosmology

38. Engineering

39. Environment

40. Geology

41. Instrument

42. Obstetries

43. Operation

44, Parasite

45. Pathology

46. Product

47. Radiation

48. Satellite
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49.

50.

Symptom

Technology
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B.A Social Sciences
ID Course
Hindi
SYLLABUS
Total Marks: 50
Marks of Theory: 37
Marks of Internal Assessment: 13

= wer

o [l : Gl YE=
o T : BUNTERATY Y
® IR 31 AT : W A+l

dIe: 939 9 3 fAve 5+5= 10 3fd

o S N H IUIN-F # A1 U9 g8 WG 599 & o & 8 Ul
YR bl U i fHeiRa g |

o U YN H IWIN—T H TT Y YUY QI fSH A T AT BRI YAR & Urd
s FaiRa B | Ued el @ @, ey, Ieed, 9 Ul o FRI=Id 81 |

e : HEFIGR A FERIT U T8l g8T SITgT |

HIT - 2
fa= sfaar

o IATRIGIVT : IR
o HIHATh HHY & god : HAR [dbe]

o ol Tl : Ffdrae

dIe: Y 9 3P 9o 5+5= 10 3f®

e SH 9N H IUART—& H ¥ QI Y9 AUET ARAT H G g8 ST {5994 | 1
BT BT YR & Uia 3id fAgiRd 2|

o SH UM H IUINT—W ¥ &I Y3 Y& ST f9H | U HRAT BR1 YeAR & Ui
i feifRa €1 ue wfaamit o g1 g, 9r, Rrey & wwfa g8rm |

A : Biadl | FEd e T8l YBT S
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HI T3

DHEGBTGN Bl T TABIRT

e ureyr (Drafting) ;AT aRey (@R, faeryaTe)
e femor (Noting) ;AT uRe (@R, faeraTe)
e  <igmur (Precis) ;AT aRey (@R, faeryaTe)
e  UFHIRGT : ORHYTYT, SYATRIET, UHR

o IR UBT BT ol AR Bl ARTEH
e UININ®G IeaTdci!

e : ¥ 9 3 fare 4+3+3+=10
o U YN H YNIf® IgTdell T Y3 AfaR] B | AP U & IR 3 HeiRd 2 |
RIEAT]T ¥ SMME—3TME 3 & 3G ] Y S, [TH ¥ DIS IR Al BT IUSH
3TaTe TAT IR WGl B fF<) rgare 31 &8 | AT wrearaett & sifaRed @i
A el T YO SIe
o 3= YTl H I YA UKReUUT, fEWUT, Hegol, H § YW SO, H A YD U BRAm
BT | & 99 THASHIRAT § | g8 SMed, |, RH 9 U U9 a_A1 87 | Tl®

TR & o 3f fAufRa 2 |
o UEH YR & ¥ A9 U5 d& HIAd & |
qR¥TRS erearaet!
@) ool ¥ 2=
1. Accuse SIFAINT T
2. Advertisement fasmu=
3. Alphabetic m oy | pIfe
4. Appendix gRfdre
5. Annual Administrative Report qIf¥eh Y9I JUS
6. Assistant Superintendent REEERSCIHEY
7. Attestation A1edhT , FHTOThHROT
8. Bonafide REGICIINCIESIEED
9. Bacteriology Gﬁ_deg[ fasm=
10. Bail STHI |, SR, gfaq
11. Boundary g™ |, AT, S
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12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

Certificate of fitness
Circular
Commission
Contingencies
Custody
Decentralisation
Defendant
Deputation
Discretion
Emolument
Electrical Engineer
Faculty

Finance Committee
Foreign Currency
Gazetted Post
Grant

Geologogical Survey
Guardianship
Honorary

Head Quarter
Hydrological data
Identity Card
Insignificant
Judicial

Kinetise
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37. Ledger
38. Monopoly
39. Nationalization
40. Offender
41. Proceedings
42. Quoram
43. Reservation
44, Subordinate
45. Transfer
@) =) 9 suoh

1. SIPERI]

2. SRl

3. SRR

4, AHT—oeh / HHTHY

5. SHS

6. SRNIECAN

1. SR

8. SEMSFCEI

9. UhHoqdl / Froyd]

10. SIRIEEINGY

11, EREINEE|

12. e gl

13. T

14. gch

15. IR

16. Rrfbeas

17. BIATIN

ITRETOT
PRI

- .

Priority Involuntary Unoptional
Unintentional

Economist

Custom Duty

Unit

Inheritance, Succession
Abolition

Above noted, Above Quote
Uniformity, Idenity
Colonical, Dominion
Bureaucracy

Bibliography

Computable, Calculable, Enumerable

Component, Constituent, Enumerable

Manifesto, Proclamation
Doctor, Physician

Boarding house/Hostel
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18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,

Public Relation
Type Writing
Interpreter, Annetator
Penal Code
Bilingual
Investment
Corporation
Contingency
Separation
Head Quarter
Correspondence
Office Bearer
Council/Board
Maintenance
Posthumous
Accuracy
Mechanical
Nationality
Democratic
Decentralisation
Scientist
Gymnasium
Affidavit
Refuges
Superior
Unclassified
Vacancy

Validity
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5+2=07 3@
o U YN H Wiemei &I ura fawy i Sg 9 4 5l o vy RS9 B0 ¥
33 TS # oY HET Fera faw fore=r B8R | 9% qeids 3 (08)81T |
o T vy fgmm—ores & fo &3 Sddr o & fovell wop faw wR fasmos foraenm
BN qetid a1 (02) BT |
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